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Keppel Parish 

	Position Title
	Parish Safe Ministry Contact Person

	Position Status
	Volunteer

	Position supervisor
	Incumbent   

	Positions supervised 
	Nil



Background 

Keppel Parish acknowledges the Rockhampton Diocese’s commitment to holistic Safe Church Ministry. This means: we acknowledge that our parish, ministries and entities should be abuse-free and harm- free, person valuing and respectful spaces for ministry to God's glory. 
The Diocese is committed to implementing the Recommendations from the General Synod Report into Child Sexual Abuse in the Church and has developed and implemented Safe Ministry Guidelines for Clergy and Paid Workers together with Safe Ministry Guidelines for Volunteers.
The Senior Minister and Wardens require assurance that these recommendations and guidelines are being met.

Position Purpose

The Parish Safe Ministry Contact Person is responsible for the provision of a current profile of all Clergy member’s, Paid Worker’s and Volunteer’s adherence to Safe Ministry requirements.

Essential Requirement

 Commitment to Faithfulness in Service.

Key Position Accountabilities

1. Good communication and interpersonal skills.

2. Well-developed computer skills – in particular with Apple - a working knowledge of general office computer software packages especially Excel.

3. Ability to work both independently and alongside people to encourage a positive approach to Safe Ministry. 

Duties

1. Maintain a Parish Register of Safe Ministry documentation (including recognition of the Code-of Conduct: ‘Faithfulness in Service’), training and Blue Card information. 

2. Maintain the register in a format that aligns with the Diocesan register.

3. Liaise with both the Priest/Wardens and the Diocesan Safe Ministry Officer about changes/updates to the register on a regular basis (at least twice per annum).

4. Ensure that each person on the register holds and maintains
documentation, training and Blue Card registration. 

5. Advertise and raise awareness of current information on training opportunities and Safe Ministry issues. 

6. Complete the Safe Ministry section of the Annual Returns. 


I,_______________________________________________ accept the role of Parish Safe Ministry Contact Person, Anglican Parish of Keppel and have read and understand the Role Description.
Signature	____________________________________   Date _______________

Priest in Charge	_____________________________     Date _______________



Ref:  Faithfulness in Service 2015
        http://anglicanchurchcq.org.au/safeMinistry.html












Phone: (07) 49119862
Email: office@keppelanglican.org
Web: www.keppelanglican.org
Postal Address
PO Box 197
Yeppoon 4703
Parish Office
15 Housden Place
Taranganba 4703
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